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1. O0mue noJIoKeHus

1.1.Koaekc 3THKH ¥ ClTyKeOHOro nmoBeeHus pa0OTHHKOB

1.1. Kozmekc >TUKM u ciyxebHOro mnoseneHus pabOTHHKOB MyHHLMNATBHOTO
OI0PKETHOTO JOMIKOIBHOIO 00pa3oBaTenbHOro yupexaeHus «Scmm- cama Ne 192
obuiepa3BuBaoIIero Buaa ropoga Makeesku» (nmamee - Komekc) paspabGoraH B
COOTBETCTBUH C MOJOKEHUIMHU:

- Konctutynuu Poccuiickoit @enepanumu,
- TpynoBoro konexca Poccuiickoii @enepannm,

- @enepanbHOro 3akoHa oT 25 aexabps 2008 r. Ne 273-®@3 «O npoTHBOAEHCTBUU
KOPPYIILIUWY,

- TUNoBOM KOOEKC 3TUKH M CIIY)K€OHOI0 MOBEACHHS IOCYAapCTBEHHBIX CIYXKallUX
Pocculickoii @epepaudd M MyHULMOAIbHBIX CHyXKallKUX, ONOOPEHHbIM peLIeHUEM
npesuaguyma Cosera npu  [lpesunente  Poccuiickoi  @egepauuu 10
IIPOTHUBOJAEHUCTBUIO KOppyniuu ot 23 nexabps 2010 roxa,

- Konmexcom 3Tmkm ® ciyxeOHOro mnosefeHHs (eaepanbHBIX IOCYIapCTBEHHBIX
rpaXkKJaHCKuX ciyxamux MunucrepcTsa o0pa3oBaHMsi M HayKH, YTBEPIKAEHHOIO
npuka3zom MunobpHayku Poccun ot 22 urons 2011 . No 2047,

- HHbIX HOPMATUBHBIX NPaBOBBIX akToB Poccuiickoi Penepaliuy, a Takxke OCHOBaH
Ha OOIeNpU3HAHHBIX HPaBCTBEHHBIX MPUHIMIIAX U HOPMAX POCCHHCKOro obLuecTsa
1 rocy/1apcTBa.

1.2. Konekc mpexncrasisier coboi CBOJ OOIIMX MPUHIMIIOB MPOQECCHOHANBHOM
CIy)K€OHOW STHKH M OCHOBHBIX IMPaBUJl CIy)K€OHOro MOBEIEHUs, KOTOPHIMH
JOJDKHEI  PYKOBOJCTBOBaThCS pabOTHUKM MyHHIMNAILHOTO 010 KETHOTO
JIOIIKOJIBHOIO  00pa3oBaTebHOro  yupexzeHus «Jcmr - cagma Ne 192
obuiepa3BuBaroniero Buga ropoga MakeeBku (naree - MBJIOY) He3aBucumo OT
3aHMMaeMON UMH JOJIKHOCTH.

1.3. Pabotuuk, npuHuMaemsiii Ha pabory B MBJIOY, o6s3aH 03HAaKOMHTHCS C
nojokenusmu Kopmekca u cobmomaTh WX B Ipolecce CBoeH ciyxeOHOM
NesTeNbHOCTH.

1.4. Ilensmu Kopekca SBISIOTCS yCTaHOBJIEHHE I3THUYECKUX HOPM H MPABHI
ciykeOHOTO MOBEEeHUs pabOTHUKOB JUls [JOCTOMHOIO BBINOJIHEHUS HMH cBoel
NPOQECCUOHATBHOM NeATENBHOCTH, a TakKe COACHCTBHE YKPEIUIEHHIO aBTOpHUTETa
pa6oTHukoB MJIBOY, nosepus rpaxaan k paGoraukam MBJIOY u obecneucnue
eIMHBIX HOpM moBesieHust pabotarkos MBJIOY.



1.5. Komekc mNpu3BaH TMOBBICHTh 3(HEeKTHBHOCTL BBIMOTHEHHA padOTHUKAMH
MBJIOY cBoHX JOKHOCTHBIX 00s3aHHOCTEN.

1.6. KomeKc CITyXKUT OCHOBOH yisi pOpPMUPOBAHHS pzaumooTHoweHuit 8 MBJIOY,

OCHOBAaHHBIX HAa HOpPMax MOpaiy, yBa)XHTEJIbHOM OTHOLICHHA K paboTHHKAaM
cHcTeMBl 006pa3oBaHMsi B OOLIECTBEHHOM CO3HaHHMM, a Takoke BBICTYIACT KaK
MHCTHTYT OBLIECTBEHHOTO CO3HAHUSA W HPABCTBEHHOCTH paboTHHKOB 06pa3oBaHus,
UX CaMOKOHTPOJIA.

1.7. 3uanue u cobmoaeHne pabOTHUKaMH I'BJIOY nonoxenuit Konexca ABJIAETCS
ONTHUM W3 KPUTEPUEB OLEHKH HX CIy)KEOHOro MOBEJCHHS. 1.8. Komekc sBnsercs
NPUIOKEHHEM K KOJUIEKTHBHOMY [10TOBODY, neiictayrolieMy B 00pa3oBaTelbHOM
yUpeKACHHH.

1.8. Kojiekc sBIseTCs MPUIOKEHHEM K KOJJIEKTUBHOMY J1I0rOBOPY, NENUCTBYIOIIEMY
B 00pa30BaTENbHOM YUPEKACHHUH.

2. OcHOBHBIE MPHHIANLI ¥ MPABAIA C/Y#KeOHOro NOBeeHHs paboTHHKOB
MBJI10Y

2.1. PaGoruuxku MBJIOY, co3HaBas OTBETCTBEHHOCTh TME€peA TOCYNapcTBOM,
0BIIIeCTBOM M IpaXKIaHaMM, IPU3BaHbI:

a) HCHOJNHATH [JOJDKHOCTHBIE OOS3aHHOCTH N06pPOCOBECTHO M Ha BBICOKOM
NpodecCHOHATBHOM yPOBHE B LeNsiX obecreuenus sddexrusHoi pabotst MBIIOY;

6) MCXOAMTH M3 TOrO, 4YTO NPH3HAHHUE, cobmiofieHHe M 3allluTa NpaB U CcBOOOA
yejqoBeKa M TpaXAAHWHA ONPEeNeNsAroT OCHOBHOM CMBICII M COJIep)KaHHE
nestensHocTd MBJIOY 1 pabOTHHKOB;

B) OCYILECTBIIATH CBOIO €ATENBHOCTE B Mpeieiax nonnomounii MBJ10VY

r) He OKa3bIBaTh MPENOYTEHNS KaKuM-JTH00 TPOdeCCHOHAIBHBIM HIIH COLHaTBHBIM
rpynnaM ¥ OpraHM3alysM, GbITh HE3aBUCHMBIMH OT BIIMAHNA OT/ENbHBIX TPAKIAH,
npo)ecCHOHANbHBIX UK COLMANBHBIX TPYTIT 1 OpraHu3allvy;

A) WcKmo4aTh JeHCTBHs, CBs3aHHblE C BIMAHMEM Kakux-Tub0  JIMYHBIX,
UMYILIECTBEHHBIX  ((DMHAHCOBBIX) W MHBIX MHTEPECOB,  MPEMATCTBYIOLINX
1106pOCOBECTHOMY HCIIONHEHHUIO TOTKHOCTHBIX 0053aHHOCTEM;

e) cobmoars GecTPHCTPacTHOCTh, HCKITIOYAIOLIYIO BO3MOXHOCTH BIMSHHUS Ha MX
CITy)KeOHYIO JIEATEIIbHOCTD pelIeHUH MOJTUTHIECKHX MapTHH, UHBIX 001IeCTBEHHBIX
00BeIMHEHUN;

) COOTIONATh HOPMBI CITyXeOHOH, npod)ecCHOHATBHOM ITHKU U NPaBUJlL A€]0BOTO
NIOBE/ICHN;




3) NMPOABIATE KOPPEKTHOCTh M BHHMATENLHOCTb B OOpALICHHH C rPaKIaHAMH M
JAOJKHOCTHBIMH JTHI[AMH;

H) NPOSIBIIATH TEPIUMOCTh H YBa)KEHHE K 06BMAsM U TPAIHIIHIM HapojoB Poccuu n
ApYrHX TOCYMapCTB, YYMTHIBATE KyJbTYpHBIE M HHBIE OCOOEHHOCTH pa3IMYHBIX
3THUYECKHX, COLIHAIBHBIX rpyrmnmn 7 KoH(eccuii, crocobCcTBOBATH
MEXHAIIHOHATBHOMY H MEXXKOH()ECCHOHAILHOMY COTJIACHIO;

K) BO3JEPXKHBAThCS OT MOBEAECHHS, KOTOPOE MOITO OBl BBI3BATH COMHEHHE B
106pOCOBECTHOM HcToNnHeHuH paGoTHikoM MBJIOY I0mKHOCTHEIX 0653aHHOCTEHA,
a Takke u30erath KOH(IMKTHBIX CHTyalluH, CMOCOGHBIX HaHECTH yiepb ero
penyTauuu uam aropurery MBJIOVY;

J) MPAHHAMATh TPEIYCMOTPEHHBIE 3aKOHOMATENIECTBOM POCCHUCKOI ®enepauun
MEPEl O  HEJONYIEHWIO  BOSHUKHOBEHHMS  KOHQIHKTA  HMHTEPECOB W
YPETyJIUPOBaHUIO BO3HHKILHNX CTy4aeB KOH(IHUKTa HHTEPECOB;

M) He HCIONB30BaTh CIyXeGHOe [I0J0KEHHe IS OKA3aHHs BIMSHUS HAa
ACATENbHOCTh I'OCYJapCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO CaMOYIpAaBJIEHHMS,
OpraHM3alMH, JOKHOCTHBIX JHIl, FOCYJIApPCTBEHHBIX CIyKalluX W TPAKIAH TpPH
PeLIeHHH BOTIPOCOB JIMYHOTO XapaKTepa;

H) cobmozars ycraHoBneHHble B MBJIOVY npaBuna myGiH4HBIX BBICTYIUICHHH W
IpeoCTaBIeH s Ci1y)eOHOM uHpopMalyK;

0) yBEAOMJIATH paboTO/IaTeNs, OpraHbl IPOKYpPaTyphl WK JAPYTHe TOCYAapPCTBEHHBIE
Oprassl JIMGO OpraHbl MECTHOrO camoOyInpaBlieHus 060 Beex cilyuasx oOpaleHus K
pabotHuky MBJIOY Kkakux-mu6o /ML B LeNSX CKJIOHEHMS K COBEpLICHHIO
KOPPYNUHOHHBIX IIPaBOHAPYLIEHUIA;

1) YBaXXUTEILHO OTHOCHTECS K NEATENLHOCTH TPEACTABUTENEH CPECTB MacCOBOM
uHopMmalmu 1Mo HHPOopMHpoBaHHIO obmecTBa o pabore MBJIOY, a Taiie
OKa3pIBaTh COJAEHCTBHE B NOJIy4eHHH JOCTOBEPHOW HHPOPMALIMK B YCTAHOBIIEHHOM
MOPSIKE;

pP) TOCTOSIHHO CTPEMHThCA K oOOecredeHHI0 Kak MOXHO Oonee 3¢(eKTHBHOro
pacropspKEHUs pecypcaMy, HaxOsMIUMHUCS B cepe OTBETCTBEHHOCTH pabOTHHUKOB
MBJIOY.

2.2. PaborHuk MoxeT ob6pabaTeiBaTh U nepeiaraTh CIykebHy MH(DOpMAaLMIO NpU
cobmonenuu pedictByromux B MBJIOY HopM u TpeGoBaHM, NPHUHATBIX B
COOTBETCTBHH C 3aKOHOAaTelbcTBOM Poccuiickoi ®enepauuu.

PabGoTHUK 00s3aH [pHHUMAaTh COOTBETCTBYIOINHWE Mephl [jsi obecneyeHus
0e30nacHOCTH M KOH(MUAEHIMANbHOCTH WH(OpPMAIMH, 3a HECAHKIIMOHUPOBAHHOE



pasTialleHne KOTOPOH OH HeCeT OTBETCTBEHHOCTh MMM (M) KOTOpas CTala W3BeCTHA
€MY B CBA3M C HCIIOJHEHHEM UM JOJIKHOCTHBIX 00SI3aHHOCTEIH.

2.3. Pabornukam MBJIOY, HajgeneHHbIM OpraHU3alHOHHO-PACIOPS AUTEbHBIMH
TTOJIHOMOYMSIMH I10 OTHOLICHHUIO K APYrd¥M paboTHHKam MBJIOVY, pexomennyercs
ObITE O6pasnom npodeccronanuima, Oesynpeunoit pemyraumm, crnoco6cTBOBATH
$opmuposanuio 8 MB/IOY 6Gnaronpusthoro s 3¢ dexTrBHON paGoTH MOpabHO-
IICUXOJIOTUYECKOT0 KIUMAaTAa.

2.4. Paborhuku MBJIOY, Hanenenusie OpraHM3alHOHHO-PACHIOPSAAUTEILHBIMHU
TIOJITHOMOHSIMH TI0 OTHOLLEHHIO K ApYrum paGotHukam ['BJI0Y, MIPU3BAHBI:

a) NpUHHMATE MeEpHl 110 MPEIOTBPAIICHUIO U ypEryJIMpOBAHHIO KOH(IMKTA
HHTEPECOB;

6) npuHUMAaTE MepEI 1o NpeAyNpeRACHUIO KOPPYIILHH;

B) HE JIOIyCKaTh ClIy4aes MPHHYX/IeH! PabOTHUKOB K YYacTHIO B JEATCIHHOCTH
MIOIMTHYECKUX MAPTHM, MHBIX OOIIECTBEHHBIX 00bE IMHEHHIA.

2.5. PyxoBomurens MBJIOY o6s3an NPEACTABIATh CBENEHHA O J0Xo0jax, o6
MMYIIECTBE M 00s3aTeNbCTBAX MMYILECTBEHHOIO XapakTep B COOTBETCTBUHU C
AEHCTBYIOIIMM 3aKOHOATENhCTBOM Poccuitckoii Denepanuu.

3. PexoMeHIaTenbHbIE STHUYECKHE NpaBuja Ciy)eOHOro MoBefeHHs pabOTHHUKOB
MBJ/IOY

3.1. B cinyxe6Hom moBenennn pabotuixy MBJIOY PEKOMEHIYeTCsl UCXOIUTh W3
KOHCTHTYIIHOHHOTO TMOJIOKEHHs O TOM, 4YTO YeNOBEK, €ro IpaBa M CBOGO.IbI
SBISIIOTCS  BRICHIEH LEHHOCTBIO, M Kak/Ibli TI'PAXKIAHAH HMeeT npaBoO Ha
HENPHKOCHOBEHHOCTh YaCTHOM JXHM3HH, JTMYHYIO U CeMEHHYIO TaifHy, 3aLlUTY YECTH,
JAOCTOMHCTBA, CBOEro 100pOro HMEHH.

3.2. B ciyxe6HoM noBeznenuu pabotauk MBJI0Y BO3/IEP)KUBAETCS OT:

a) mo00ro BuIa BBICKA3BIBAHHMM K AeHCTBHIl JUCKPHMHHALMOHHOTO XapakTepa 1o
NpU3HaKaM [0Ja, BO3pacTa, pachl, HAIlMOHANBHOCTH, S3bIKA, IPAXKIAHCTBA,
COLIMAIBHOTO, HMYLIECTBEHHOTO MM CEeMEHHOIO IMOJIOKEHHUS, MOTUTHYECKHX HJIH
PETUIHO3HBIX NMPEANIOYTEHHIA;

6) rpy6ocTH, nposiBlCHNN NpeHEOPEKNTENBHOIO TOHA, 3aHOCYMBOCTH, peB3sAThIX
3aMEeYaHui, PEAbABIECHHUS HEIPABOMEPHEIX, HE3aCTyKEHHbBIX OOBHHEHHIA;

B) YyIpO3, OCKOPOMTETBHBIX BEIPAXKEHUIH UM PEIUTHK, JeHCTBHI, MPEnsITCTBYIOLIUX
HOPMaJIbHOMY OOLUEHHMIO HJTH TIPOBOLIMPYIONINX IIPOTHBONPABHOE MOBEICHHUE;




r) kypeaus B MBJ1OY.

3.3. Pa6oruuku MBJIOY npuzBaHbl Ccrnoco0CTBOBaTh CBOUM  CIIy)K€OHBIM
NOBEJCHHEM YCTAHOBIICHHIO B KOJUIEKTHBE [IeNIOBBIX B3aMMOOTHOILIEHHH H
KOHCTPYKTHBHOTO COTPYAHHYECTBA JPYT C IPYTOM.

Pa6oraukam MBJIOY pexomeHayercsi ObITh BeXIMBBIMH, J00pOKENATEILHBIMH,
KOPPEKTHBIMH, BHHMATEIbHBIMH M TPOSBISATE TEPIMMOCT: B OOMIEHMH C
rpakJaHamMH U KOJlJIeraMy.

3.4. Bremnuit Bux pabotHuka MBJIOY mnpu HCHONHEHHMHM HM HOOJDKHOCTHBIX
00s3aHHOCTEM B 3aBHCHMMOCTH OT YCIOBHH paboTel W (opmara CiyKeOHOro
MEpOIPHUATUS JOJKEH CHOCOOCTBOBATh YBAKUTEIBHOMY OTHOLICHHIO TPaXIaH K
rocyIapCTBEHHOMY YYPEXKICHUIO, COOTBETCTBOBATh OOLIEMIPUHATOMY [EIOBOMY
CTHIIFO, KOTOPBIA OTJIMYAIOT OQHUIMAIBHOCTH, CAEP)KAHHOCTh, TPAAMLIIHOHHOCTE,
aKKypaTHOCTB:

a) CHOPTHMBHEIA CTHIB OMEXIbl (CIOPTHBHBIM KOCTIOM) JOMYCTHM TOJIBKO JUIS
MHCTPYKTOpa 1o (u3ndeckoil KynbType. BocnHuraTensam A0MyCcTHMO HCIONB30BaTh
CIIOPTHBHBIHM KOCTIOM TOJIBKO [P TIPOBEACHHUY 3aHATHH M0 QU3MIECKOH KyIbType;
6) BeIcOTa KaOIyKOB Ty(ensb NoKHA ObITh Y100Ha A1 paboThl, HO HE MPEBbILIAaTh
7 cMm;

B) MUPCHHT M TaTy JOIYCKaeTCsA TOJIBKO B TOM Cllydae, €CJIH OHM CKPBITBI OJEX10H;
r) JJIMHHBIE BOJIOCHI (HMXKE IJ1e4) JOKHbI ObITh 3aKOJIOTHI;

1) IS JHEBHOIO MAKHsDKA M MaHMKIOpA IPUMEHATh HespKKe CIIOKOMHBIE TOHA.

3.5. PaboTHHKaM 3ampeliaeTcs MCIOoIb30BaTh [Uiss HOLICHHS B pabouee Bpems
ClIeIyIOLIME BAPUAHTBI OZICKbI ¥ 00YBH:

a) Mpo3payHble IUIaThs, FOOKH ¥ OIy3KH; BEeYepHUE TyaleThl;
6) CIMIIKOM KOPOTKHE I00KH, O/Ty3KH, OTKPBIBAIOLIHAE JaCTh )XUBOTA UJIH CIIMHBIL,
B) CHITbHO obJerarolue (o0TsaruBatoniye) Gurypy Oproky, niarss, FOOKH;

r) musbkHas oOyBb (INEMaHUbl M TAnoO4kKM); MacCHBHas 00yBb Ha TOJICTOH
mnatdopMe; BedepHHe Ty(IIH Ha BLICOKOM Kabiyke.

3.6. B nensax ortnuuus paboTHMKA W IpeAyNpekXIeHUs HECTaHIapTHBIX CHUTyallui
Opyd  B3aUMOJAEHCTBHH C  POJAMTENSAMH (3aKOHHBIMH npenc*rasmenama)
pocnuTaHHuKoB, nocerurensmd MBJIOY, pabOTHHK MOXET MMETh Ha OJCKIC
Geiimx ¢ ykazanueM @.1.0. 1 3aHMMaeMO#i JOIIKHOCTH.



3.7. Ilpu UCMONB30BAHMM CPENCTB MOOGUIBHON CBS3H B MBJIOY, pabotauk mpu
HCIOJIHCHHH UM JIOJDKHOCTHBIX OOS3aHHOCTEH, BO BpeMs 3aHATHH U [IPOTYJIOK C
A€TbMH, COBEIAHHWH, NEJICOBETOB, coOpaHMi, Tpa3s HHUKOB, CHa JeTei 3BYK
MOOMJIBHOTO Tene(hoHa H0KeH NEPEeBECTH B O€33BYYHBIN PEKHM.

3.8. 3anpemaercs:
a) ucnosnb3osath B MBJIOY rapHHTYpBI MOGHITBHEIX TenedoHOB;
6) BO BpeMst TeehOHHOTO Pa3roBOpa OCTABIATH BOCIIHTAHHUKOB 663 MPUCMOTPA;

B) HCIOJIB30BaTh MOGHIBHBIN Tene(OH JUISi UTP W MOJB30BAHHE COLMATHHBIMMU
CeTsIMH B paboyee Bpemsi.

3.9. Pasrosop no MOOUIBEHOMY TesteOHY He J0JKEeH GbITh JJTATEIIBHBIM.
4. OTBeTCTBEHHOCTD 32 HAPYIeHHe MooKenuii Koxexca

4.1. Hapymenuwe paboTHHKOM MBJIOY nonoxenuit Hacrosimero Komekca
TIOMNENHUT MOpaNbHOMY ocyxkzenuto Ha O6uem cobpanuu paGoTHHKoB MBIIOY
Ne 192 M MOXET ABIATBCS OCHOBAHHEM JUIs HENPUMEHEHMs] Mepsl
CTUMYJIMPYIOLIEro XapakTepa.

4.2. Cobmonenue pabotaukom MBJIOY monosxkeHuii Koaekca yuuteiBaercs npu
NPOBEJICHUH aTTeCTaLH, (POPMUPOBAHHH KaAPOBOTO Pe3epBa /IS BBIIBHKEHHS HA
BBIIIECTOALINE NOKHOCTH, @ TAKKe PH HAJIOXKEHUH AMCLUMILTMHAPHBIX B3BICKAHMUIA.



